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Welcome! 
 

Congratulations on your acceptance into the Physical Therapist Assistant Program (PTA) class at Laramie 

County Community College (LCCC). Having chosen to become a PTA you must assume that there are 

inherent rights and responsibilities of this healthcare field along with a world of opportunity. The faculty 

at LCCC is ready and eager to aid you in achieving your educational goals. 

 

The Physical Therapist Assistant Program (PTA) Handbook is a supplement to the LCCC Catalog and the 

LCCC Student Handbook. These policies apply to all students enrolled in the PTA Program. Please refer 

to the LCCC Catalog and Student Handbook and the Health Sciences & Wellness School Policies (HSW 

School Policies) for more information about college policies, procedures, and services. 

 

The PTA handbook outlines policies & procedures specific to the Physical Therapist Assistant (PTA) 

program, the Associate in Applied Science (AAS) Degree in PTA, and PTA clinical education. It also 

supplies a framework by which students and faculty can function harmoniously. Students are expected 

to become thoroughly familiar with its contents, and to apply these procedures to their conduct while 

attending the LCCC PTA Program. The provisions of this Handbook do not constitute a contract, express 

or implied, between any applicant, student, or graduate and the faculty or the College. 
 

Helpful Contacts: Laramie County Community College 
 

Campus Operator ...................................................................................................................... 307.778.5222 
 

Health Sciences & Wellness School .......................................................................................... 307.778.1140 

Fax ................................................................................................................................ 307.778.1395 
 

Admissions/Enrollment Services ............................................................................................... 307.778.1212 

Out of state .................................................................................................................. 800.522.2993 
 

Financial Aid .............................................................................................................................. 307.778.1215 
 

Office of Student Accommodations (OSA)  ............................................................................... 307.778.1359 

TTY Number ................................................................................................................. 307.778.1266 
 

Veterans Affairs Office .............................................................................................................. 307.778.4396 
 

Campus Safety ................................................................................................ 307.630.0645 / 307.630.0866 
 

Bookstore .................................................................................................................................. 307.778.1114 
 

Library ....................................................................................................................................... 307.778.1205 
 

Student Success Center (HUB) .................................................................................................. 307.778.4315 

 



 
  

mailto:TitleIX_ADA.Coordinator@lccc.wy.edu
mailto:OCR.Denver@ed.gov
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Program History and Accreditation 
Laramie County Community College (LCCC) in Cheyenne, WY began serving students on May 1, 1968, to help fill 

the need for academic, career and community service/continuing education in the county. LCCC, as the 

Laramie County Community College received approval from the Wyoming Community College Commission, the 

Health Sciences building which opened in January of 2009 enabling the PTA program to have a space to occupy. 

The program graduated its first class in 2010. 

 

The Physical Therapist Assistant curriculum is designed to meet all accreditation requirements for the 

Commission on Accreditation in Physical Therapy Education (CAPTE). The Physical Therapist Assistant (PTA) at 

Laramie County Community College (LCCC) is accredited by: 

The Commission on Accreditation in Physical Therapy Education (CAPTE) of the American Physical Therapy 

Association (APTA).  

3030 Potomac Avenue, Suite 100 • Alexandria, Virginia 22305-3085 

Telephone: 703.706.3245 • E-mail: accreditation@apta.org • Website: www.capteonline.org 

  

The PTA Program at LCCC provides students a curriculum consistent with the guidelines of The Higher Learning 

Commission of the North-Central Association of Colleges & Schools and the Commission on Accreditation in 

Physical Therapy Education (CAPTE) that constitutes current content that is appropriate for an entry-level 

physical therapist assistant. 

 

Mission Statement 
The primary mission of the Physical Therapist Assistant (PTA) program at Laramie County Community College 

(LCCC) is to provide a high-quality education in physical therapy in order to produce certified, professional, 

ethical, and competent practitioners in the field with a strong potential for advancement and leadership.  

 

PTA Program Philosophy 
The Physical Therapist Assistant (PTA) program philosophy is committed to a high standard of educational 

excellence while promoting learner responsibility, effective communication, critical thinking, and collaboration. 

mailto:accreditation@apta.org
http://www.capteonline.org/
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The Physical Therapist Assistant (PTA) Program curriculum is highly structured, involving traditional, hybrid, and 

online coursework, in classrooms, labs, and clinical facilities, as well as a considerable amount of personal study. 

Class, lab, and clinical schedules may include Saturday and/or evening dates/times. Program faculty will work to 

ensure that competency in skills and knowledge, gained in the classroom and lab, will adequately prepare 

students for clinical experiences. 

 

Expectations of students by the PTA Program include, but are not limited to: 

• Being available and on time for class or clinic as scheduled. 

• Preparing in advance for class/lab activities. 

• Providing your own transportation to assigned clinical sites. 

• Providing your own housing during assigned clinical experiences. 

• Always demonstrating professional behavior. 

• Complying with all policies and procedures within the college, school, and program. 

 

Upon completion of the PTA educational experience at LCCC you will be awarded the Associate in Applied 

Science (AAS) degree and will be eligible to sit for the National PTA Board Exam for Licensure/Certification 

nationwide. In Wyoming, all PTAs must take and pass the exam to practice as a Physical Therapist Assistant. 

 

I. Physical Therapist Assistant Program Overview 

A. The Physical Therapist Assistant 

The Physical Therapist Assistant (PTA) is a skilled health care worker who assists the physical therapist in 

providing physical therapy treatment interventions to patients and/or clients in a variety of practice 

settings. Duties of the PTA are varied and may include, the rehabilitation of adult and pediatric clients 

with orthopedic, neurological, traumatic injuries, and various medical conditions through the application 

of physical modalities, exercise programs, gait training, functional activities, and patient education. 

Licensure is required in all fifty states as well as the District of Columbia, Puerto Rico and the U.S. Virgin 

Islands. If you plan to apply for a PTA license/certificate in a state besides Wyoming, you should contact 

the physical therapy regulatory agency for that state regarding licensure requirements. 

https://www.fsbpt.org/Free-Resources/Licensing-Authorities-Contact-Information provides access to 

previously mentioned licensing authorities. 

 

B. Program Goals and Objectives 

Goals 

https://www.fsbpt.org/Free-Resources/Licensing-Authorities-Contact-Information
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4. Promote the importance of continued personal and professional development through life-long 

learning and membership in professional organizations and advance the recognition of the field of 

physical therapy and the role of the PTA within that field. 
 

Objectives (graduates will be able to): 

1. Work under the direction and supervision of a physical therapist in a safe, ethical, legal, and 

professional manner. 

2. Implement a comprehensive treatment plan under the direction and supervision of a physical 

therapist (PT). 

3. Recognize and implement the use of interventions based on outcomes for patients in a variety of 

settings. 

4. Demonstrate effective oral, written, and non-verbal communications skills with the patient, Physical 

Therapist, health care personnel and others in a competent manner. 

5. Successfully integrate concepts from the pre-requisite course work, basic sciences and PTA 

programming into physical therapy practice. 

6. Demonstrate a commitment to life-long learning, evidence-based practice, and ongoing professional 

growth and quality improvement in physical therapy practice. 

 

C. Program Description 

The Physical Therapist Assistant (PTA) Program has been designed as an integrated five-semester 

curriculum to promote learning and development so that the graduate will be able to practice as an 

entry level PTA upon graduation. In the current format, students complete at least five (5) pre-requisite 

classes prior to admission to the program. After admission to the program, students must complete a 

curriculum of academic and clinical study designed to lead to the Associate of Applied Science (AAS) 

Degree that includes integrated general education course requirements. Students are required to 

complete 72 credit hours to graduate. Students admitted to the PTA Program will complete their 

didactic and clinical education in five semesters (including one summer semester). Some pre-requisites 

and some theory courses may be presented online, in person, web enhanced, or hybrid format through 

a Learning Management System (LMS). Students are expected to have computer skills and access that 

enables them to participate in online courses. Access to the computer lab is part of the LCCC student 

fees. 

 

D.
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Summer I   
PTAT 1650 Therapeutic Procedures I 4/2/2/0 
PTAT 1720 Therapeutic Exercise 4/2/2/0 
PTAT 1740 Cardiac Rehab 2/1/1/0 
TOTAL SEMESTER CREDIT HOURS 10 credit hours 
   
Fall II   
EDST 2420 Human Lifespan Development 3/3/0/0 
PTAT 1660 Therapeutic Procedures II 3/2/1/0 
PTAT 1820 Orthopedics 4/2/2/0 
PTAT 2970 PTA Clinical Practicum I 7/0/0/7 
TOTAL SEMESTER CREDIT HOURS 17 credit hours 
   
Spring II   
POLS 1000 or HIST 1211 or HIST 1221 or HIST 1251 or ECON 1200 3/3/0/0 
PTAT 1800 Neurology 3/1.5/1.5/0 
PTAT 1840 Special Rehabilitation 1/.5/.5/0 
PTAT 2971 PTA Clinical Practicum II 7/0/0/7 
TOTAL SEMESTER CREDIT HOURS 14 credit hours 

TOTAL DEGREE CREDIT HOURS 72 credit hours 

 

E. Course Descriptions/Curriculum Overview 

PTAT 1600 Introduction to Physical Therapy 3 credits 

Students examine the field of Physical Therapy (PT) from the development of the profession to current 

clinical practices. Students discuss the role of the PTA, ethical and legal issues that guide practice, 

psychosocial aspects of healthcare, specialty areas of PT practice, components of the plan of care, and 

patient care essentials. Students practice oral and written communication skills including essential 

documentation skills. Prerequisite: admission to the Physical Therapist Assistant program. 

 

PTAT 1650 Therapeutic Procedures I/Lab 4 credits 

Students explore and develop skills involving the principles and practices of physical therapy including 

performing range of motion assessment and measurements, assessing posture, monitoring vital signs, 

implementing universal precautions, performing and assessing body mechanics during a variety of 

activities, performing transfers for a variety of patient populations, assessing wheelchair fitting, utilizing 

assistive devices, developing edema management programs, assessing and applying compression wraps, 

and demonstrating a variety of taping procedures. Prerequisite: admission to the Physical Therapist 

Assistant Program. 

 

PTAT 1660 Therapeutic Procedures II/Lab 3 credits 

Students examine the principles and practices of physical therapy including assessment and 

measurement of pain and inflammation as it relates to the use of modalities. The students also assess 

and apply a variety of modalities including: thermal agents, cryotherapy, ultrasound, infrared, electrical 

stimulation (TENS, FES, IFC, EMG, and Biofeedback), diathermy, mechanical traction, manual traction, 

iontophoresis, and phonophoresis. Prerequisite: completion of PTAT 1720. 

 

PTAT 1720 Therapeutic Exercise/Lab 4 credits 

Students explore the theory, principles, and implementation of therapeutic exercise programs for a 

variety of patient populations. In addition, they apply specific strategies for stretching (sustained hold, 

contract/relax, strain/counter strain), strengthening (isometrics, isotonics, open/closed chain, resistive 
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exercises, weight training, aquatics), and balance and coordination activities. Students also examine 

theories of motor control and motor learning, and implement these theories into clinical practice. Lab 

activities will involve therapeutic exercise programs set up, joint mobilizations, and Proprioceptive 

Neuromuscular Facilitation (PNF) techniques and implementation in the clinical setting. Prerequisite: 

completion of PTAT 2030. 

 

PTAT 1740 Cardiac Rehabilitation/Lab 2 credits 

Students explore an in-depth description of cardiopulmonary rehabilitation and develop skill to read and 

assess basic EKGs (normal and pathological), identify cardiac protocols, assess and monitor common 

cardiopulmonary conditions, review cardiac and pulmo
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collection including manual muscle testing, goniometry measurements, and palpation techniques to the 

/programs/PTA
/programs/PTA
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complete receipt of the application, and other criteria as noted on program application. Students are 

notified in writing and/or via email of their admission status. Late applications may be accepted if all 

seats are not filled. 

 

During the review of applicants for acceptance into the program, the admissions committee will 

complete the scoring of applicants. If there are students with identical scores, the PTA Program Director 

will make the final decision of student placement utilizing residence within the LCCC service area, pre-

requisite GPA, overall GPA, reflective essay scores, and reference letters scoring in order, as needed, to 

break the tie. 

 

Note: PTA Program admission is contingent upon successful completion of in-progress prerequisites. If 

the student does not successfully complete in-progress courses, admission to the program will be void. 

 

C. PTA Program Alternate/Wait List Admissions Status Policy 

A class of academically qualified students will be selected yearly for admission to the Physical Therapist 

Assistant (PTA) Program at LCCC. Up to twenty (20) students will be accepted each year based on criteria 

set forth by the PTA Program Director, the PTA Advisory Committee, Admissions Committee, 

CAPTE/APTA, and the Dean of the Health Sciences & Wellness School. The criterion set forth in the 

Application Information and Process are available online at 

http://lccc.wy.edu/programs/physicalTherapistAssistant/apply.  

 

Qualified students will be notified in writing and/or via email. Refer to the previous definition for details. 

Qualified applicants who are not accepted may be placed on a wait list. Wait listed students are not 

allowed to register for PTA program core courses unless a position opens in the class and the applicant’s 

status is changed to “program admission.” Wait listed students will be admitted to the classes if a 

position opens and will be notified accordingly in writing, via email and/or via phone. 

 

D. Transfer into the PTA Program 

A student may transfer from a professional physical therapy program, or another PTA program provided 

the student meets the following criteria in addition to and at the discretion of the Dean of the Health 

Sciences and Wellness School and the PTA Program Director: 

1. The LCCC and PTA Program application and registration procedures are completed. 

2. All enrolled LCCC courses must be taken in their entirety, even if students have successfully 

completed units of the course in another PT or PTA program. 

3. A plan to introduce a student from a PT program to the PTA role will be developed by the PTA 

Program faculty and the student. This plan may include self-study, and/or an on-site visit with a PTA 

in the community. 

E. Academic Progress/Integrity/Grievance 

1. Students must pass all classes of the Physical Therapist Assistant (PTA) curriculum with a “C” (75 

percent) or better to progress in the program and meet graduation requirements. 

2. 

http://lccc.wy.edu/programs/physicalTherapistAssistant/apply


LCCC PTA Student Handbook | 13  

opportunities will begin whenver a student exhibits difficulty in their class work, such as scoring < 

75% on an exam or skill check. Please see Assessments of Student Competencies for more detail 

3. Physical Therapist Assistant (PTA) courses are sequential, so students must be continually enrolled in 

program courses in the appropriate sequence. Students who fail to satisfactorily complete 

requirements in a given course cannot progress to the next term or the next clinical experience, 

which may result in dismissal from the program and/or re-



http://lccc.wy.edu/life/handbook
/about/feedback.aspx
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1. Failure to meet the criteria established by the College as written in the LCCC Academic Probation 

Policy found in the LCCC Student Handbook. 

2. Inability to maintain physical, emotional, or mental health necessary to function in the program. 

Students may be referred to the Counseling and Campus Wellness office 
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III. Student Expectations and Professionalism 

J. Assessments of Student Competencies 

Academic and Clinical Faculty within the LCCC PTA Program implement a variety of methods to assess 

students’ cognitive, psychomotor, and affective performance as related to entry-level clinical practice. A 

practical examination (such as skill check or competency check) is an assessment of student competence 

in the psychomotor and affective domains. An examination is an assessment of student proficiency in 

the cognitive domain.  To progress in the PTA program, students are expected to: 

a. Achieve at least 75% average or better weighted grade for exams in each course. 

a. Achieve at least 75% (passing score) on every skill check in each course. When completing 

practical examinations, a 0 on any safety element will result in an automatic failure for that 

practical skill check.  

b. Failure on a practical skill check will also occur if the examiner feels that the student is not 

prepared to participate in the skill check or scores a 0-1 on any technical skill. Students will also 

fail if they perform less than 75% overall. The student will be assigned a make-up skill check with 

a 10% grade reduction for the first make-up attempt. If the student requires a second make-up 

skill check attempt, they will receive a 20% reduction from their final, passing, grade. If the 

student is unable to pass the skill with the 3rd attempt, they will receive an automatic “F” grade 

for the entire course. 

 

1. Additional information on Skill Checks 

a. Students will be given formative psychomotor assessments throughout each course’s lab. These 

assessments include competency checks and skill checks. Competency checks are used as 

formative feedback in relation to the skill/task/assignment being practiced in lab. 

b. Students may wish to review the PTA Program Master Skills List (in the Student Handbook 

Appendix) at the beginning of each semester. Detailed skill check criteria will be posted in the 

learning management system (LMS).  

 

K. PTA Student Responsibilities 

It is important that you be well informed about your academic program. To accomplish this task, 

students should maintain the following items in their files: 

¶ LCCC’s Catalog and Student Handbook 

¶ LCCC’s Schedule for each semester enrolled 

¶ LCCC’s Physical Therapist Assistant Student Handbook 1 and 2 

¶ LCCC’s Health Sciences & Wellness School Policies (HSW School Policies) 

All students at LCCC are subject to the policies of the College as found in the LCCC Catalog, LCCC Student 

Handbook, Health Sciences & Wellness School Policies, and the Physical Therapist Assistant Program 

Student Handbook. These College and PTA Program documents have been developed as additional 

information resources for you.  

 

Individuals may have unique and varying needs, capabilities, and experiences. One of the keys to success 

in the PTA program lies in the recognition by each student of any learning areas that need improvement. 

https://www.lccc.wy.edu/academics/schedule/
https://www.lccc.wy.edu/life/handbook/index.aspx
http://www.lccc.wy.edu/pta
https://www.lccc.wy.edu/pathways/healthSciencesWellness/index.aspx


http://www.apta.org/
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the classroom. Personal hygiene must be excellent and personal habits concerning nutrition, rest, 

exercise, and overall health should reflect genuine belief in preventive maintenance for health. 

1. Classroom: Student is to wear appropriate comfortable clothing. Students wearing shirts or other 

items of clothing with inappropriate language, symbols, and/or picture(s) or that are otherwise 

disruptive to the learning environment will be dismissed from the classroom. 

2. PTA Lab attire: Each student must wear loose-fitting clothing conducive to easy access to the 

appropriate body part being discussed. Shorts and a T-shirt are the suggested attire for lab. 

Sweatshirts and sweatpants may be worn over these. For designated la



LCCC PTA Student Handbook | 20  

Success in the Physical Therapist Assistant (PTA) Program depends, in part, on consistent attendance. 

Information presented in PTA core classes is critical to safe and effective patient care. Regular and 

punctual attendance is expected as a demonstration of professional behaviors and class participation. In 

lectures, laboratories, and clinical courses, attendance is one of the factors that will be evaluated. 

Attendance policies and procedures are established and published in all course syllabi. Failure to comply 

with established policies and procedures will result in progressive disciplinary action, including potential 

dismissal of a student from the program. 

 

An absence may be excused for a personal or family medical emergency. Vacations are not considered 

excused absences. The instructor 
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8. Electronic transmission of photographs or videotapes of any person 
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T. Student Information Changes 

Changes to student information including email address, mailing address, phone number, and/or legal 

name are to be reported in writing to the College and the Physical Therapist Assistant Program office as 

soon as possible. The program is not responsible for inability to contact the student(s) when changes 

have not been reported. 

 

IV. Additional Student Expectations 

U. Insurance 

It is advised that students carry their own health insurance during the program including all full-time 

clinical education experiences. Some clinical sites may require students to carry health insurance while 

performing a clinical experience at their facility. It is the students’ responsibility to obtain the required 

insurance.  

 

V. Immunization, Background Checks, & Health Screening 

Students enrolled in a Health Sciences & Wellness (HSW) Division Program at LCCC participate in clinical 

training as an essential element of their studies. To protect the health of students, patients, employees, 

and others, and to comply with standards established by the affiliated healthcare providers, the College 

http://www.lccccompliance.com/
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Information on “Standard Precautions” will be provided in the 1st semester of the program in PTAT 1600 

Introduction to Physical Therapy and during PTAT 1650 Therapeutic Procedures I. Content includes but is 

not limited to: 

¶ HIV 

¶ Hepatitis B 

¶ Universal Precautions/Infection Control 

¶ Chain of Infection 

¶ Proper Hand Washing Technique 

All students must demonstrate a satisfactory understanding of this information by passing a test and a 

skill check on standard precautions during PTAT 1600 and PTAT 1650. 

 

Additional requirements regarding COVID-19 are updated through the HSW policies. 

 

Z. Informed Consent 
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3. Put refuse in available receptacles. 

 

To ensure a clean laboratory environment and to facilitate infection control, the following policies will 

be in effect: 

1. Plinths, mats, and other treatment surfaces will be cleaned using a bactericidal agent after each use 

(anti-bacterial wipes are supplied). 

2. Soiled linen will be placed in the linen hamper located in the lab. If a bag is full, place a new bag in 

the hamper and take soiled linen to the laundry facility. 

3. The hydrocollator will be cleaned a minimum of every six months, per the hydrocollator cleaning 

procedure suggested by the manufacturer. 

4. PTA faculty members are responsible for assuring the infection control policies are enforced in their 

labs. 

 

Lab Protocols are to be followed by all students; they include: 

1. All lab sessions will begin promptly at the scheduled start time. Students should be changed into lab 

attire before class starts. Students will be given time at the end of class to dress.  

2. Changing areas are the respective Men’s/Women’s restrooms located near the PTA Program Lab. 

3. Lab attire must be worn for lab classes. If lab attire does not need to be worn on a specific day, PTA 
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7. For infection control purposes, please sanitize/clean all equipment utilized. 

8. Electronic transmission of photographs or videotapes of any person without permission is strictly 

prohibited. 

9. Open lab times will be under the supervision of a faculty member and/or an assigned student. 

 

CC. Laundry Usage 
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2. All LCCC student travel policies are applicable during the trip.  

3. Students participating in field trips are required to sign the “Waiver of Liability Assumption of Risk, 

and Indemnity Agreement – On/Off Campus Activities” form prior to the activity.  

4. Faculty and students have the right to a clean and safe environment for off-campus field trip 

experiences. 

a. The program is responsible for establishing off-campus educational experiences that support the 

curriculum and student learning. 

b. The off-campus facility is responsible for providing an education experience that supports 

student learning. 

c. If faculty and/or students do not feel the setting supports the appropriate learning environment, 

they may terminate the experience until the facility is able to remediate the situation or another 

setting is established. 

 

C. PTAT Course Audit Policy 

No audits of the PTA Program courses are allowed unless written permission is given by the Program 

Director. 

 

D. Graduation Criteria 

Upon successful completion of the following criteria, Laramie County Community College (LCCC) will 

grant an Associate of Applied Science (AAS) Degree with a major of Physical Therapist Assistant (PTA): 

1. Credit courses: Students are required to complete all program general education and technical 

(program) coursework with a minimum grade of “C” for each course. For program courses, this is a 

75%. 

2. Clinical education: Students are required to pass all clinical education course requirements. 

3. Practical skills: Students are required to pass all practical skills exams during PTAT curriculum course 

work. If a student does not obtain a 75% (passing score), they are allowed up to two more attempts 

to pass the skill, although a different version of the skill will be given. The interval between exam 

attempts may vary but will allow students adequate time to prepare (time allotted for make-up will 

not exceed 1 week). 

4. Summative capstone examination: Students are required to score a 600/800 on a pre-approved 

NPTAE practice exam. (e.g. FSBPT PEAT or NPTE-Final Frontier) 

5. Students are not able to complete the program until all program requirements are met such as 

career development training, capstone exam successfully passed, and capstone ethical training.  

6. Compliance with all LCCC graduation requirements. 

 

E. Licensure/Certification 

Graduates of an accredited PTA Program are eligible to sit for the National Physical Therapist Assistant 

Examination (NPTAE). Licensure is required in all fifty states as well as the District of Columbia, Puerto 

Rico and the U.S. Virgin Islands and graduates are required to take the NPTAE prior to seeking licensure. 

Please see the Rules and Regulations set forth by the State of Wyoming Board of Physical Therapy 

(Promulgated by authority under the Wyoming Physical Therapy Practice Act, w.s. 33-25-101 through 

w.s. 33-25-115). This information can be obtained by contacting the Wyoming Board of Physical 

Therapy, 2001 Capitol Avenue, Room 104, Cheyenne, WY 82002 | (307) 777-5403 | 

http://physicaltherapy.wyo.gov/. 

http://physicaltherapy.wyo.gov/
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F. Career Services 

Laramie County Community College

https://lcccwy.sharepoint.com/sites/HSWPTAT/Shared%20Documents/PTA%20Handbook/Student%20Handbook%202024/����Ժ��Ƶ%20Career%20Services%20(https:/www.lccc.wy.edu/services/careercenter/)
https://lcccwy.sharepoint.com/sites/HSWPTAT/Shared%20Documents/PTA%20Handbook/Student%20Handbook%202024/����Ժ��Ƶ%20Career%20Services%20(https:/www.lccc.wy.edu/services/careercenter/)
http://lccc.wy.edu/careercoach
https://lcccwy.navigate.eab.com/
https://livingwage.mit.edu/
http://www.lccc.wy.edu/services/financialaid/index.aspx
mailto:financialaid@lccc.wy.edu
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V

https://www.hhs.gov/hipaa/
mailto:dss@lccc.wy.edu
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Students with documented disabilities may request reasonable accommodation. The student must still 

be able to adequately meet all technical standards and critical elements of the PTA profession and this 

program. To receive accommodations, a student must: 

1. Initiate a request for services through the Office of Student Accommodations (OSA) in person or 

online at http://www.lccc.wy.edu/services/disability/index.aspx. 

2. Provide documentation verifying the disability. 

3. Follow the plan as determined after consultation with the Office of Student Accommodations (OSA). 

 

Please refer to the LCCC Catalog for more information regarding services available for students with 

disabilities. 

 

E. OSHA Regulations 

http://www.lccc.wy.edu/services/disability/index.aspx
http://lccc.wy.edu/library
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The library also has reserved holdings for the PTA Program including relevant textbooks, and treatment 

tables which may be used when the PTA laboratory is closed. 

 

I. Computer Access 

Owning a laptop is not a requirement of the PTA Program. Computer access is available in the library 

and in other computer labs throughout campus. When available, laptop computers may be checked out 

from the LCCC Ludden Library. Wireless internet is available on campus. Please refer to the LCCC Student 

Policy Handbook for appropriate computer use guidelines. 

 

J. Additional Resources 

Program faculty may allow students to borrow books and other materials from their personal libraries. 

Students should follow borrowing procedures set up by the individual faculty member and return the 

materials promptly. 

 

The library is a quiet place for individual or group study. PTA lab spaces may also be used for group 

study when classes are not being held with PTA faculty permission or during open lab time. There are 

also student study areas in the Health Sciences building and at various locations around campus. 

 

VII. Clinical Education 
Welcome to clinical education! We hope the contents of this section will assist you in providing a high quality 

https://www.lccc.wy.edu/life/handbook/index.aspx
https://www.lccc.wy.edu/life/handbook/index.aspx
https://physicaltherapy.wyo.gov/rules
https://rules.wyo.gov/Search.aspx?Agency=062
https://www.hhs.gov/hipaa/index.html
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B. Clinical Education Competencies 

1. PTAT 2970 PTA Clinical Practicum I Course Competencies 

a. Demonstrate competence in the expected performance criteria of the Clinical Performance 

Instrument (CPI). 

b. Demonstrate the ability to apply learned skills to provide safe and effective interventions based 
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b. A thorough orientation to the clinical education program and the personnel of the clinical 

education site should be planned for students. 

c. Opportunities for discussion of strengths and weaknesses should be scheduled on a continual 

basis. 

3. Physical therapy personnel provide services in an ethical and legal manner. 

a. All physical therapists and physical therapist assistants provide services in an ethical and legal 

manner as outlined by the standards of practice, the state/jurisdictional practice act, clinical 

education site policy, and APTA positions, policies, standards, codes, and guidelines. 

b. The clinical education site policies are available to the personnel and students. 

4. The clinical education site is committed to the principle of equal opportunity and affirmative action 

as required by federal legislation. 

5. The clinical education site demonstrates administrative support of physical therapy clinical 

education. 

a. A written clinical education agreement, in a format acceptable to both parties, exists between 

each academic program and each clinical education site. 

b. The clinical education site demonstrates support of the participation of its personnel in clinical 

education activities. 

c. A clinical education program manual exists, which might include, but should not be limited to, 

structure of the program, roles and responsibilities of personnel, quality improvement 

mechanisms, policies and procedures, sample forms, and a listing of current academic program 

relationship. 

6. The clinical site has a variety of learning experiences available to students. 

a. Students in clinical education are primarily concerned with delivery of services to 
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13. The clinical education site encourages clinical educator (CI and CCCE) training and development. 

14. The clinical education site supports active career development for personnel. 

15. Physical therapy personnel are active in professional activities. 

16. The provider of physical therapy has an active and viable process of internal evaluation of its affairs 

and is receptive to procedures of review and audit approved by appropriate external agencies and 

consumers. 

 

Clinical Instructors 

Clinical Instructors (CIs) are individuals who provide clinical instruction and supervision when students 

are engaged in the clinical education portion of the curriculum. CIs are considered PTA Program clinical 

faculty members but are not employed by LCCC. The CI demonstrates clinical competence and a 

willingness to share his/her insights and rationales related to patient care. Clinical Instructors are 

responsible for understanding the information contained within the LCCC PTA Handbook and the 

Guidelines for Clinical Education endorsed by the APTA. The responsibilities of the CI are as follows: 

1. The clinical instructor (CI) demonstrates clinical competence, and legal and ethical behavior that 

meets or exceeds the expectations of members of the profession of physical therapy. 

a. The CI is a PT or PTA. 

b. The CI has at least one year of clinical experience. 

c. The CI graduated from an accredited program. 

d. The CI is licensed, registered, or certified in those states where applicable. 

e. The CI demonstrates clinical competence, professional skills, and ethical behavior. 

2. The CI demonstrates effective communication skills. 

a. The CI defines performance expectations for students. 

b. The CI and student collaborate to develop mutually agreed-on goals and objectives for the 

clinical education experience. 

c. The CI provides feedback for students. 

d. The CI confers and consults with the ACCE/DCE regarding student learning needs and progress 

towards meeting objectives. 

e. The CI consults with the ACCE regarding unsatisfactory progress of the student immediately 

upon observation of behavior. 

f. The CI may contact the Dean of the Health Sciences & Wellness Division with any complaints 

regarding the ACCE or PTA Program Director. The CI should contact the PTA Program Director 

with any complaints involving the LCCC PTA Program or ACCE. 

g. When a patient or member of the public has a complaint or concern regarding a PTA student or 

the LCCC PTA Program, the CI is responsible to give the individual the name, title, and phone 

number of the LCCC Dean of Health Sciences & Wellness School. 

3. The Cl demonstrates effective behavior, conduct, and skill in interpersonal relationships. 

4. The CI demonstrates effective instructional skills. 

a. Demonstrate an interest in teaching and in continuing education. 

b. Orientate the student to the facility and to all safety parameters for the clinical site. 

c. The CI collaborates with student to plan learning experiences. 

d. The CI demonstrates knowledge of the students’ academic curriculum, level of didactic 

preparation, current level of performance, and the goals of the clinical education experience. 

5. The CI demonstrates effective supervisory skills. 
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a. CI provides direct clinical supervision of a physical therapist assistant student. 

b. The CI and students both participate in ongoing formative evaluation. 

c. Cumulative evaluations are provided at least at midterm and at the completion of the clinical 

education experience and include student self-assessments. 

6. The CI demonstrates effective assessment and evaluation skills. 

a. The CI familiarizes herself or himself with the student’s evaluation instrument prior to the 

clinical education experience. 

b. The CI recognizes and documents students’ progress, identifies areas of entry-level competence, 

areas of distinction, and specific areas of performance that are unsafe, ineffective or deficient in 

quality. 

c. The CI completes requested assessments which may include assessment of ACCE, self, and 

student. 

 

Clinical Coordinators of Clinical Education (CCCE) 

Each clinical site with three or more PTs and PTAs should have a designated CCCE who is responsible for 

coordinating the assignments and student activities. CCCEs are responsible for understanding the 

information contained within the LCCC PTA Handbook and the Guidelines for Clinical Education 

endorsed by the APTA. The responsibilities of the CCCE are as follows: 

1. The Center Coordinator of Clinical Education (CCCE) has specific qualifications and is responsible for 

coordinating the assignments and activities of students at the clinical education site.  

a. The CCCE delegates clinical supervision of students to staff PTs or PTAs. 

2. The CCCE demonstrates effective communication and interpersonal skills. 

a. The CCCE interacts effectively and fosters collegial relationships with personnel internal and 

external to the clinical education sites, including students, clinical education site personnel, and 

representatives of the academic program. 

b. The CCCE performs administrative functions between the academic program and clinical 

education site, including but not limited to, completion of the clinical center information forms 



LCCC PTA Student Handbook | 37  

e. The CCCE, in conjunction with CIs plans and implements learning experiences to accommodate 

students with special needs. 

f. The CCCE informs the CI of all pertinent information from the affiliated schools. 

4. The CCCE demonstrates effective supervisory skills. 

a. The CCCE supervises the educational planning, clinical experiences, and performance evaluation 

of the CI(s)/student(s) team. 

5. The CCCE demonstrates effective performance evaluation skills. 

b. The CCCE completes the requested assessment which may include assessment of ACCE, self, and 

clinical site. 

6. The CCCE demonstrates effective administrative and managerial skills. 

a. The CCCE is responsible for the management of a comprehensive clinical education program. 

1. The clinical education program includes, but is not limited to, the program’s goals and 

objectives, the learning experiences available and the logistical details for student 

placements, and a plan for CI training, evaluation, and development. 

2. The CCCE implements a plan for program review and revision that reflects the changing 

health care environment. 

b. The CCCE advocates for clinical education with the clinical education site’s administration and 

the physical therapy providers. 

c. The CCCE serves as the clinical education site’s formal representative and liaison with academic 

programs. 

1. Activities include scheduling; providing inform1 11.04 Tf
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10. Maintain and update a Clinical Affiliation Agreements database in collaboration with the contracts 

mailto:aconnally@lccc.wy.edu


LCCC PTA Student Handbook | 39  

The PTA Program’s Academic Clinical Coordinator of Education (ACCE) makes all clinical assignments in 

consultation with the Program Director (PD). Clinical placements are designed to expose the student to 

different physical therapy settings. The goal is for the students to attain the skills needed for entry level 

practice as a Physical Therapist Assistant (PTA). 

 

All students must complete two (2), seven (7) week, full-time clinical practicums in the second year of 

the program. The first practicum occurs during the last fall semester of the program. The second 

practicum occurs during the last spring semester of the program. 

 

Students are offered a variety of clinical experiences between inpatient and outpatient settings. Each 

student must have a minimum of 25% inpatient experience during at least one of the clinical education 

experiences. Students are given an opportunity to state their preferences (top five choices) for 

placement before assignments for the clinical experiences are finalized. The students’ professional 

interests and experience 
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1. Skill competency demonstrated on practical exams and skills checks 

2. Ability to perform adequately in all didactic work 

3. Status of the student’s Generic Abilities 

4. Academic status including prior or current academic probations 

5. Clinical evaluations and performance from previously completed clinical experiences 

6. Ability to perform physical therapy treatments in a safe/effective manner 

 

Safety in regard to 



LCCC PTA Student Handbook | 41  

11. Whether or not all outcomes on the course syllabus have been met. 

12. The Physical Therapist Assistant Clinical Performance Instrument for Students (CPI) will be employed 

to assess achievement of clinical competence. 

13. Determination of the student’s final grade (satisfactory/unsatisfactory) on the CPI will be expressed 

as indicated below: 

 

The CPI rating scale was designed to reflect a continuum of performance ranging from “Beginning 

Performance” to “Beyond Entry-Level Performance”. Student performance should be described in 

relation to one or more of the five anchors. The rating scale is NOT a visual analog scale. In order to 

place the rating on an anchor, all of the conditions of that level of the rating must be satisfied as 

provided in the description for each of the 4 anchors. Students and CIs use the PTA CPI to rate the 

student on eleven (11) performance criteria. 

 

Determining a Grade 

Credit of satisfactory grade for the clinical experience 

The guide below is provided to assist the program in identifying what is expected for the student’s 

performance depending upon their level of education and clinical education experience within the 

program. 

1. Clinical Practicum I (initial clinical experience): Final ratings of student performance on the CPI are 

expected to progress along the continuum ranging from a minimum of intermediate clinical 

performance clinical performance. Students must complete these ratings in 9 out of 11 criteria and 

must not have any unresolved performance concerns, unsafe events, or incidents to pass the first 

clinical experience  

2. Clinical Practicum II (final clinical experience): Students are expected to achieve ratings of entry-level 

for all 11performance 
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holidays/closures. If the site remains open for regularly scheduled business during a holiday, the student 

is to perform their clinical education duties during those days. If the clinical education site is closed 

during a holiday, the student will also have that day off. 

 

Inclement weather is a way of life in this part of the country, especially during the winter months. If a 
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9. Complete ACCE Performance Assessment, Evaluation of Clinical Experience and Instruction, and the 
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1. Generic Abilities (located in appendix): Ten (10) specific professional behaviors, called “Generic 

Abilities” are assessed throughout the PTA Program curriculum. Students will self-assess these 

professional abilities at the clinical site and review it with their clinical instructor. Clinical instructors 

provide oral and written feedback regarding professional behaviors. Information will be gathered 

from the CPI criteria to assist academic faculty in assessing the professional behaviors which is 

recorded on the CPI. If a student is not demonstrating professional behaviors at an appropriate 

level, the faculty member and the student will develop a plan for improvement. Serious deficits in 

professional behavior with no improvement may result in program probation or program dismissal. 

2. American Physical Therapy Association (APTA) Standards of Ethical Conduct for the Physical 

Therapist Assistant (located in appendix) 

 

Personal Appearance 

A student is expected to set an example of cleanliness, tidiness, and professionalism in the clinical 

assignment area. Personal appearance is regarded as an important aspect of a student's overall 

effectiveness. Students are expected to be kept neat and clean at all times. Special attention s( e)Appearance



https://www.hhs.gov/hipaa/index.html
http://wdh.state.wy.us/main/hipaa.html
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Although students are not required to have health insurance, it is highly encouraged. Students should be 

aware that some clinical education sites may require students to have additional immunizations and/or 

health insurance. 

 

Accidents 

All accidents occurring while in the clinic that result in patient injury, hospital personnel injury, personal 

injury, and/or damage to equipment must be reported to the clinical instructor (CI) immediately. 

Students may also be required to fill out a facility incident report. Students are required to understand 

the safest methods of properly performing treatment procedures and operation of equipment before 

undertaking them. Students are responsible for the cost of their individual medical care that may result 

from an accident while in the clinic. In the event of an accident, please have the student complete an 

incident form and notify the ACCE of the incident.  

 

Accommodations 

LCCC affirms the rights of students with disabilities to equal opportunity and treatment in all aspects of 

education. Reasonable accommodation will be made that will enable students with disabilities to enjoy 

equal educational opportunities. To receive accommodations, a student must: 

1. Initiate a request for services through the campus Disabilities Coordinator (located in the Clay 

Pathfinder Building). 

2. Provide documentation verifying the disability. 

3. Follow plan as determined after consultation with campus Disabilities Coordinator. 

 

The accommodation(s) will be implemented at the earliest possible date. If consultation with the 

student and the College does not identify an appropriate accommodation, the student shall be notified 

in writing of the program’s inability to reasonably accommodate the student’s special needs. 

 

Early Termination of Clinical Experience 

The PTA Program ACCE and the LCCC PTA program faculty may remove the student from the clinical site 

if it appears that the student is performing incompetently or poses a safety threat to the patients/clients 

or staff of the clinical site. This decision will be made based on input from the CI and/or CCCE. The ACCE 

will meet with the student either in person or by phone within twenty-four hours to explain the reasons 

for removal from the clinical area and to inform the student that he/she is failing. Please keep the ACCE 

informed of any potential problems. If you feel the student must be removed from your clinic, contact 

the ACCE or PTA Program Director immediately. 

 

Following this action, an informal meeting with the student, ACCE, CI and/or CCCE, and PTA Program 

Director will be convened as soon as possible to discuss the student's status. If the removal from the 
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It is the policy of the LCCC Physical Therapist Assistant Program to work with students in finding a fair 

and just solution to problems that may arise, including grievances, questions, misunderstandings, or 

discrimination. At all steps of the grievance procedure, students should feel free to discuss the matters 

fully with clinical faculty, PTA program faculty, and LCCC administration. Students are urged to first take 

their problems to their clinical instructor. Usually, the CI will have direct knowledge about the subject 

and is best qualified to work with the student in resolving the manner.  

 

If the student and CI are unable to find a solution, the student should then bring up the situation to the 

http://www.lccc.wy.edu/academics/policies/index.aspx
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agreement where the student states they understand the content of the handbook and agree to abide 

by the policies and procedures set forth during their tenure as a PTA student. Students will also be able 

to access the PTA Program Handbook on the PTA Program home page 

http://www.lccc.wy.edu/programs/physicalTherapistAssistant/index.aspx.  

The PTA Program Handbook is reviewed and revised annually by program faculty. To ensure all program 

policies are consistent with those of the College, the handbook is reviewed annually by the Dean of the 

Health Sciences & Wellness Division and periodically the VP of Student Services and/or the VP of 

Instruction. Program faculty will consider input for manual revisions from students, college 

administration, the PTA program advisory committee, and clinical faculty. When changes are made after 

the initial publication of each year’s Clinical Education Handbook, PTA Program students and LCCC 

administration will be notified of the updates. The Handbook will be available in Health Sciences & 

Wellness Administrative Assistant’s office, the Health Science & Wellness School Dean’s office, and the 

PTA Program Director’s office. 

 

 

K. Responsibilities of the Clinical Faculty 

Clinical Affiliation Agreement 

Only clinical facilities with current, unexpired, written Clinical Affiliation Agreements in place will be 

utilized for the placement of students. A Clinical Affiliation Agreement is drafted specific to the facility 

upon establishment of clinical site and signed by representatives from the college and the facility. 

Renewal contracts are completed as needed for contracts that are not on automatic renewal. 

 

Equipment and Facility Safety 

All clinical facilities are expected to have policies concerning safety regulations governing the use of 

equipment and the storage and use of any hazardous materials. These policies should be reviewed with 

students affiliated with that facility. Equipment should be inspected regularly, and safety regulations 

should be posted and reviewed periodically. 

 

Confidentiality 

All clinical facilities are expected to have policies on the confidentiality of records and other personal 

information. Additionally, there should be facility policies concerning the informed consent of patients 

seen by the student. Facility guidelines on the use of human subjects for educational purposes should 

also exist at each facility. These policies should be reviewed with the students affiliating at that facility. 

 

Supervision 

All clinical facilities are expected to provide direct supervision of students to ensure patient safety and 

to enable the successful completion of the program’s educational objectives. All students require on-site 

supervision by a licensed physical therapist or a physical therapist/physical therapist assistant team. 

Preferably, this should be the student’s assigned clinical instructor. If the clinical instructor is unavailable 

on-site, another licensed person who is on-site must be assigned to that student for that time period. 

The clinical instructor should have adequate release time to adequately supervise the student and be 

available for questions, assistance, and mentoring. All supervisory clinical faculty are expected to 

demonstrate positive role modeling for the students. If there is no PT in the building for part of a day 

when the student in on their clinical experience, the student may perform non-patient care clinic duties 

http://www.lccc.wy.edu/programs/physicalTherapistAssistant/index.aspx
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such as chart reviews, assignments on reference materials, documentation, in-service preparation, and 

observation of other health care practitioners. Students should contact the ACCE immediately if 

supervision does not follow these guidelines. 

 

Complaints 

Complaints regarding the program or the program graduates should be first addressed to the PTA 

Program Director. Unresolved complaints or complaints about the PTA program and/or Program 




