Procedure Number 6.12P

Employee Residency Requirement Procedure

Effective Date January 29, 2020

1.0 POLICY & PURPOSE

Laramie County Community College (LCCC) believes that the interests of the community and the
College are best met when LCCC’s leadership is present and visible in the communities they serve.
The Board of Trustees have determined that administrators have a special need to develop strong
community relationships to gain a greater understanding, awareness and engagement of the College
and its mission with the community it serves. Furthermore, the Board of Trustees have identified
that administrators of the College hold the primary responsibilities for the continuous management
of the organization, and timely response to key operational and safety concerns.

Therefore, pursuant to LCCC’s Employee Residency Requirement Policy 6.12, the purpose of this

procedure is to outline the delineate the parameters of how the College manages the Employee

Residency Requirement for employees defined as administrators to have their primary residence
within the College’s service area (Laramie and Albany counties).

2.0 REVISION HISTORY
Adopted on: 1/29/20
3.0 PERSONS AFFECTED

Employees hired or re-hired after the date associated with the final adoption of this procedure and
associated policy, and that are classified as administrators under LCCC Procedure 6.1.1P(5.0)(B)(1).
Employees classified as administrators and employed prior to this date are exempt from the
requirements of this procedure and the associated policy.

4.0 DEFINITIONS

A. Administrators — Employees classified as administrators are defined under LCCC Procedure
6.1.1P(5.0)(B)(1). This classification will appear on those employees’ job advertisements, job
descriptions, and employment contracts.

B. Primary Residence — For the purposes of this procedure, an LCCC employee may have at most
one primary residence. The primary residence is where the person spends the majority of his or
her nonworking time, which is most clearly the center of his or her domestic life, and which is
designated as his or her legal address and legal residence for voting. The fact that a person is
domiciled in Wyoming shall not by itself satisfy the requirement of primary residency
hereunder.

C. LCCC’s Service Area — Laramie and Albany counties of Wyoming are LCCC’s service area.
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REQUIRED APPROVALS NAME/SIGNATURE DATE
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