


B. No signature stamps will be allowed.

C. President’s Cabinet administrators may delegate their signature authority and responsibility
only when they are absent from the College, and then only to an administrator delegated by
their President’s Cabinet member. The person to whom signature authority is delegated should
sign in this format: “Don Delegate for Mary Manager.”

The request for signature authority delegation is made in writing and submitted to the Vice

President of Administration and Finance prior to the effective date using the “Signature
Authority/Delegation for Payment Document” form found on the LCCC Intranet (EaglesEye).
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