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Academic Standards Committee Procedure 
Procedure Number  2.12P 

Effective Date  September 21, 2001  
 

1.0 PURPOSE 
 

In accordance with Academic Standards Policy 2.12, the purpo se of this procedure is to outline ho w  the 
College ensure s the academic standards expected by the Board of Truste e s are met in all appro ved 
pro grams and curricula at the inst it ut io n. The College accomplishe s this thro ugh the Academic Standards 

http://policies.lccc.wy.edu/Files/Procedure%202.1.1P%20Degrees%20and%20Certificates%20Revised-CCoct9-20EA.pdf
http://policies.lccc.wy.edu/Files/Procedure%2010.2P%20Academic%20Program%20Review-CCsep22-14.pdf
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5) Vice President, Academic Affairs (ex -officio,  non -voting)  
6) Director, Financial Aid (ex -officio, non -voting , attendance as needed ) 
7) Represe ntative from Admissio ns & Academic Advising  (ex -officio, non -voting)  
8) Curriculum Software Administ rator as appoint ed by the VPAA (ex- offic i o, non -voting, attendance as 

needed)  
 

All ASC decisio ns made by a vote  will be made by all voting members.   ASC will follo w Roberts Rules of 
Order to conduct formal meet ings.   

 
C. Length of Term and Appoint m e nt fo r  Vacancies  

 
The term lengt h fo r elected posit io ns shall be a three- year renewable term, with a pro po rt io n of  
members  of the commit tee rotating every year to pro v ide continuit y o f membership. Represe ntatives  
within the same School should no t ro tate on or off in the same year unless exte nuating circumstances 
exist. C ommit t ee faculty members elected to leadership po sit io ns may have their term s of serv ices 
exte nded as needed by the Vice President of Academic Affairs.  
 
Commit t ee faculty members are selected by the Academic School or area of repre se ntatio n; unplanned 
or unfilled vacancies are filled thro ugh appoint me n t by the a cademic  Dean for the remainder of the 
term; non -faculty committe e members are appoint ed by the appro priate Vice President, Dean, or 
Director; commit t ee members are ident ified no later than April fo r term s beginning the next academic 
year.  

 
The Ch air posit io ns of the Student Learning Assessme nt Subcommitt ee, Program Review Subcommitt ee, 
and General Education Subcommitt ee  will  be faculty po sit io ns  nom inated by any member of ASC . The 
Commit t ee as a who le will vote to  confirm,  and  the confirm ed Chair will serve a three -year term.  Chairs 
may be reelected for subseque nt term s. Unexpected vacancies will be appoint ed by the ASC chair for 
the remainder of the academic year.  
 

D. 



Academic Standards Commit t e e Procedure 2.12P  Page 5 of 9 

vote fo r vice chair will occur  during the  last Spring meet ing, and  the vice chair will serve on the 
leadership team  for  a three -year term.     
 
Year One –  Vice Chair - Voting  
Year Two  –  Chair - Voting in the Case of a Tie  
Year Three –  Past Chair - Voting  
 
The Vice Chair will assum e the Chair posit io n when the term of the incumbent chair expire s.   The Vice 
Chair will continue to serv e as their School ’s  repre se ntative.  
 

F. Respo nsibilitie sg .  
F.-   

F . - t h e  
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2) Perfo rm ing the dutie s of Chair  in the absence of the Chair and Vice Chair.  
 
 Duties of Course or Program Originator include  

1) Monito ring  the course or pro gram pro po sal thro ugh the ASC process ; 
2) Working with the vario us rev iew e rs to make changes ;  
3) Communicating with the rele vant stakeho lders (departm ent members, deans, etc.) of changes made 

t o the pro po sal ; and   
4) Documenting communications in the curriculum management syst em . 

 
G. Student Learning Assessm ent (SLA)  Subcommitt ee  

 
The SLA sub committe e will be a standing subcommitt ee of the Academic Standards Commit te e in order 
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b. The Chair of the SLA subcommitt ee will be nom inated by any vo ting member  of Academic 
Standards, the Commit t ee will vo te  on confirmatio n at the last Spring meet ing , and the chair will 
serve fo r a three- year, renewable term.   

 
H. Academic Program Review  

http://policies.lccc.wy.edu/Files/Procedure%2010.2P%20Academic%20Program%20Review-CCsep22-14.pdf
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3) The term lengt h fo r faculty repre s e ntatives is th re e years, with one -third of the committ ee rotating 
every year to prov ide  continuit y.  
a. Subcommitt e e faculty members are selected by the Academic School or area of repre se ntatio n;  

unplanned v acancies  are filled  by appoint me nt by the appro priate Dean for the remainder of 
the term . Non -faculty commit te e members are appoint ed by the appro priate Vice President. 
Subcommitt e e members are ident ified no later than April fo r term s beginning the next academic  
year.  

b. The Chair of the APR S ubcommitt ee will be nom inated by  any voting repre s e ntativ e of ASC; the 
Commit t ee as a who le will vote on confirmatio n at the last Spi80 Td
[(a)-e 
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